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PRIVACY NOTICE

Your Privacy Is Our Priority
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Liberty Financial Consulting, Inc.

Privacy Notice

Effective Date: January 1, 2026 | Rev. 2026-01

Liberty Financial Consulting, Inc. ('the Firm') is committed to protecting the privacy and confidentiality of our clients' nonpublic
personal information (NPI). This Privacy Notice applies to all current and former clients of the Firm.

1. Information We Collect
« Information you provide on intake forms, agreements, or directly to our staff (name, address, SSN or EIN, date of birth,

financial records, payroll data, and prior-year tax returns).

e Financial records, bank statements, receipts, invoices, and other source documents you share with us for bookkeeping or
tax preparation purposes.

e Information we receive from third-party platforms such as QuickBooks, payroll providers, or government agencies as
necessary to perform our services.

2. How We Use Your Information
» Performing bookkeeping, accounting, and bank reconciliation services on your behalf.

e Preparing and filing federal, state, and local tax returns accurately and on time.

e Providing setup, training, and ongoing support for QuickBooks and related software.
e Communicating with you regarding your account, document requests, and deadlines.
« Complying with federal and state legal and regulatory requirements.

e Detecting and preventing errors, fraud, or unauthorized activity in your records.

3. Information We Share
« With government agencies (IRS, MN Dept. of Revenue) as required for tax filing.

e With service providers assisting us in delivering services, subject to confidentiality agreements.
* As required by applicable law, including in response to lawful subpoenas or court orders.
« With your express written authorization.

4. Data Security
* We maintain physical, electronic, and procedural safeguards to protect your NPI.

e Access to client records is restricted to authorized personnel only.
< Electronic files are protected by password controls and encryption where applicable.

5. Retention
e Tax records are generally retained for a minimum of seven (7) years per IRS guidelines.

< Records no longer required are securely destroyed or de-identified.
6. Your Rights
« The right to access or receive a copy of the NPl we hold about you.
e The right to request correction of inaccurate or outdated information.
» The right to request return or destruction of records upon termination of services.

7. Changes to This Notice
e Material changes will be communicated to active clients by written notice or email.

8. Contact Us
Questions about this Privacy Notice? Contact us:

 Liberty Financial Consulting, Inc.

e 2499 Rice Street North #221

* Roseville, MN 55113

e Phone: (651) 204-6577

e Email: accounting@lfconinc.com

* Website: www.lfconinc.com

This notice is provided in accordance with the Gramm-Leach-Bliley Act (GLBA), IRS Publication 4557, and applicable state privacy laws.
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ENGAGEMENT LETTER

Individual Client — Tax Preparation Services
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BUSINESS CLIENT SERVICES

Engagement Letter & Intake Form — Business Entities
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Liberty Financial Consulting, Inc.

Engagement Letter — Business Client
Date Entity Name

Thank you for choosing Liberty Financial Consulting, Inc. to support your business's accounting and bookkeeping needs. We
are pleased to confirm the terms of our engagement.

Business Entity Information

Legal Entity Name

Entity Type (Sole Prop / LLC / S-Corp / C-Corp / Partnership) State of Formation

Federal EIN State Tax ID (if applicable)

Primary Business Address

Primary Contact Name & Title Contact Phone

Contact Email

Scope of Services

Bookkeeping: monthly or quarterly entry and categorization of income and expenses, bank and credit card reconciliation,
accounts payable and receivable tracking.

Financial statement preparation: monthly, quarterly, or annual Profit & Loss, Balance Sheet, and Cash Flow Statement.
Payroll recordkeeping support and reconciliation of payroll data.

Business tax return preparation: federal and state (Form 1120, 1120-S, 1065, or Schedule C as applicable) along with
estimated quarterly tax calculations.

Sales tax reporting preparation and filing coordination as applicable.

QuickBooks setup, customization, chart of accounts configuration, employee training, and ongoing technical support.
Year-end closing procedures and preparation of records for external review.

Response to IRS or state tax authority correspondence related to returns prepared by the Firm, as separately agreed.

Services are strictly limited to bookkeeping, accounting, tax preparation, and QuickBooks software support. The Firm does not
provide legal advice, investment advice, insurance services, or financial planning.

Authorized Representatives

Authorized Representative Name Title

Authorized Representative Name (2) Title

Engagement Period & Renewal

Ongoing bookkeeping and support services continue month-to-month unless a fixed term is agreed in writing. Tax preparation
engagements are per tax year. Either party may terminate ongoing services with thirty (30) days' written notice.

Fees & Invoicing

Fees are set forth in the attached Business Fee Schedule. Invoices are issued monthly and payable within thirty (30) days.
Overdue invoices accrue 1.5% per month. Services may be suspended after ninety (90) days of non-payment.

Confidentiality & Governing Law

All client information is treated as strictly confidential per our Privacy Notice and applicable law. This agreement is governed by
the laws of the State of Minnesota. Disputes shall be submitted to binding arbitration in Ramsey County, Minnesota.
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Liberty Financial Consulting, Inc.

Acceptance
By signing below, the authorized representative confirms authority to bind the Business and agreement to all terms herein.

Authorized Representative Signature Date

Print Name & Title

Business Entity Name

Accepted on behalf of Liberty Financial Consulting, Inc.:

Authorized Representative Signature Date

Print Name & Title
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Liberty Financial Consulting, Inc.

Business Client Intake Form
Complete all applicable fields. This form is strictly confidential and is used to establish your business accounting and tax services

engagement.

SECTION A: Business ldentification

* Legal Entity Name

* Entity Type * State of Formation

* Federal EIN State Tax ID

| |
* Registered Business Address

City State ZIP

* Primary Business Phone Business Website

| |
* Primary Contact Name & Title

Contact Email Contact Direct Phone

SECTION B: Business Overview

* Industry / Sector * Years in Operation
* Number of Employees (FTE) Number of Locations
Annual Gross Revenue ($) Fiscal Year End (MM/DD)

Brief Description of Products / Services

SECTION C: Services Requested

Services needed — check all that apply:

] Monthly Bookkeeping ] Quarterly Bookkeeping L] Annual Cleanup
[] Financial Statements [ Business Tax Return  [_] Sales Tax Filing
] Payroll Recordkeeping ] QuickBooks Setup ] QuickBooks Support

[ ] Year-End Close  [] IRS Notice Response [ other
Other Services Needed
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Liberty Financial Consulting, Inc.

SECTION D: Bookkeeping & QuickBooks Details

Do you currently use QuickBooks?

[]Yes—online []Yes— Desktop [ ] No — Need Setup [] No — Use Other Software

QuickBooks Version / Year (if known) Other Accounting Software Used
Primary Bank / Financial Institution Number of Accounts to Reconcile
Do you use a separate payroll provider? Payroll Provider Name

SECTION E: Tax & Compliance History

Tax year(s) to be prepared:

[ 12025 [J2024 [] Multiple years (list below)
Tax Year(s) — Additional Detail

Federal tax return type:

[l Form 1120 (C-Corp)  [[] Form 1120-S (S-Corp) ] Form 1065 (Partnership) [ Schedule C (Sole Prop)

Are you registered to collect sales tax?

|:| Yes |:| No |:| Unsure

Have you received any IRS or state tax notices? (attach copies if yes)

[]ves [1No

Notes on Tax History or Outstanding Issues

SECTION F: Acknowledgement & Authorization

By signing below, the authorized representative confirms that the information provided is accurate, authorizes Liberty Financial
Consulting, Inc. to perform the selected services, and acknowledges receipt and agreement to the Firm's Privacy Notice.

Authorized Representative Signature Date

Print Name & Title

Business Entity Name
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PREPAYMENT AUTHORIZATION

Credit Card Authorization Form
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Liberty Financial Consulting, Inc.

Credit Card Prepayment Authorization

This form authorizes Liberty Financial Consulting, Inc. to charge the credit or debit card below for tax preparation or accounting
service fees as described. Please complete all fields, sign, and return this form. Your card information is handled in strict confidence
and is not stored after processing.

SECTION A: Cardholder Information

* Cardholder Full Name (as it appears on card)

* Billing Address

City State ZIP Code

* Cardholder Phone Number Cardholder Email Address

SECTION B: Card Information

* Card Type:

[Jvisa [JMastercard []Discover []American Express
* Card Number:

* Expiration Date (MM/YY) * CVV / Security Code * ZIP Code on Card

SECTION C: Payment Details

* Service(s) Being Paid For (e.g., Tax Year 2025 Individual Return Preparation)

* Amount to Be Charged ($) Payment Date

Payment type:

[ ] one-time charge [ | Deposit / partial prepayment [ | Balance due

SECTION D: Authorization & Agreement

By signing below, | authorize Liberty Financial Consulting, Inc. to charge the credit or debit card described above in the amount
shown for the services listed. | confirm that | am the authorized cardholder, that the information provided is accurate, and that |
agree to pay the stated amount in accordance with my card issuer's agreement. This authorization is valid for the one-time
charge indicated above only.

I understand this form will be retained solely for the purpose of processing this payment and will not be used for any future
charges without a new signed authorization. A receipt will be provided upon successful processing.

Cardholder Signature Date

Print Name
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Liberty Financial Consulting, Inc.

Amount Authorized ($) Last 4 Digits of Card

FOR OFFICE USE ONLY
Date Processed: Processed By:

Auth / Confirmation #: Amount Charged: $
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